HpI/IHSITO neaarorutdCCKuM COBETOM (<YTBep)K,ZIaIO»

MAYVY 0 OIOL] «BocxoxaeHue
Iporokon Ne 7 ot 4L 144/ ,KZ(’A? (0]

v\p N‘”
'4& Q,*O‘Kn

JIOIT «Bocxoxmenue»
o E.H.35i1x0Ba

0 HOPMaTHBHOM JIOKaJIbHOM aK HHIHIAJBbHOTO
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I. O6mue moJiokeHus

1.1. TlomoxeHWe O HOPMATHMBHOM JIOKATBHOM aKTe MYHHIMIAIEHOTO
ABTOHOMHOTO YYP&XIEHWS JIONOJHHUTETBHOTO oOpa3oBaHus T. XabapoBcka
«/lercxo-roHomeckuit neHTp Bocxoxnenney (nanee — [leHTp) ycTaHaBIUBAET eUHBIC
TpeOOBaHUs K HOPMATUBHBIM JIOKAIGHBIM aKTaM, WX IMOATOTOBKE, O(QOPMIICHHIO,
IPHHATHIO, YTBEPKIEHHUIO, BCTYIUICHUIO B CHITy, BHECEHUIO N3MEHEHUN U OTMEHE.

1.2. Hacrosmee IlonoxeHuwe sBIsETCS HOPMATHBHBIM JIOKAIBHBIM aKTOM M
00s13aTeNIbHO K UCIIOTHEHHIO BCEMH yJaCTHUKAaMK 00pa30BaTe/IbHBIX OTHOLICHHH.

1.3. Tlonoxxenne moAroToBiIeHO Ha ocHOBaHMM DenepanpHOro 3akona «O6
obpazosanuu B Poccuiickoit @enepanumy», TpymnoBoro konekca PO (manee — TK PD),
I'paxxnanckoro Konexca PO (nanee — 'K P®), Verasa Ienrpa.

1.4. JloxanbHBIf HOPMATHBHBIA aKT (majgee — JIOKAIbHBIM aKT) — 3TO
HOpPMAaTHBHBIA IIPaBOBOM [TOKyMEHT, COHNCPXKAIlHi HOPMEBI, PpEryIHPYIOIINAE
00pa3oBaTebHEIE OTHOIIEHHS B YUPSIKIACHHH B IPEAEaX CBOEH KOMIICTEHIIHH B
COOTBETCTBMM C 3aKOHOJATENLCTBOM Poccuiickoii @epmeparmin, B TIOPSIKE,
YCTaHOBJIEHHOM Y CTaBOM YUPEXICHHS.

1.5. JIokanbHble aKThl yUpeKIEeHMS NeUCTBYET TOIBKO B mpeneiax [[eHTpa u He
MOTYT PeryJIMpoBaTh OTHOIIEHMs BHE [[eHTpa.

1.6. JloxanpHBIE aKTBl M3IAIOTCA O OCHOBHBIM BOIIPOCAM OPraHU3AlMd H
OCYUICCTBIICHUS 00pa30BATENBHOM HEATETIHHOCTH, B TOM YHCIIE II0 BOIPOCAM,
PETIIaMEHTHUPYIOIMUM TIIpaBHWja INPHEMa YYallMXCs, PEKUAM 3aHITHN YyUaluxcs,
MOPSITOK ¥ OCHOBAHHS IIEPEBOJIA, OTYHCIICHHS X BOCCTAHOBJICHUS YUAIIUXCSI, TIOPSIOK
odopMIIeHHs BO3HUKHOBEHHS, IPUOCTAHOBIIEHHUS U IPEKPAINEHHS OTHOIIEHHH MEKTY
IleaTpoM W ydamumucs U (WIM) POAMTENSAME (3aKOHHBIMH IIPEICTABHTEIIAMH)
HECOBEPILIEHHOIETHUX yUalAXCsl.

1.7. JlokaneHBIE aKTHIL, COOTBETCTBYIOIITHE BCEM TPEOOBAHMIM 3aKOHOIATEIbCTBA
PO, spysrorcs 0653aTeNbHBIMY K HCIIOJTHEHHIO BCEMH YIACTHUKAMHE 06Pa30BaTENEHEIX
OTHOILIICHUH.

1.8. HopMBI JOKaNbHBIX aKTOB, YXYMIIIAIOIIHE IIOJOXKEHHME YYAIUXCS WA
paboTHuKoB LleHTpa 1O CpaBHEHWIO C  TIOJNIO)KEHHMEM, yCTAHOBJIEHHBIM
3aKOHOJATENECTBOM 00 00pazoBanuu B PD, TpyHOBBIM 3aKOHOIATENLCTBOM P®d, 160
NPUHSITHIE ¢ HAPYIIEHUEM YCTAHOBIEHHOI'O IOPSKA, HE MPUMEHSIOTCS M IOIJIEKAT
OTMEHE.



1.9. JlokansHbie akThl LleHTpa yTpauuBaroT CHTy (TIOMHOCTHIO MITH B OTAEIBHON
YacTH) B CIIEAYIOIIUX CIIydasx:

- BCTYIUTIEHHE B CHITY aKTa, IIPU3HAOIIET0 JaHHBIHA JIOKAIBHBIA aKT yTPAaTHBIIHIM
CHIIy;

- BCTYIUICHWE B CHTy JIOKAJIBHOI'O aKTa OONbIIEH FOPUIUYECKON CHIIBI, HOPMBI
KOTOPOTO MIPOTHBOPEYAT MOJIOKEHUSIM JAaHHOTO JIOKAJIbHOT'O aKTa;

- NpU3HAHWE CyIOM WM WHBIM YIOJHOMOYEHHBIM OPraHOM IOCYIapCTBEHHOW
BJIACTH JIOKAJTBHOTO aKTa, IPOTHBOPEYAIIAM IeHCTBYIOIEMY 3aKOHOAATENLCTBY PO.

1.10. JloxaneHrelii akT [{eHTpa, yTpaTUBIINM CHILy, HE IOIIEKHUT HCIIOTHCHHIO.

IL. e 1 3agaun

Hemsvu n 3amagaMy HacTosmero I1omoxKeHne ABIAIOTCA:

- CO3/IaHKE EIUHON W COTTIACOBAHHON CHCTEMBI JOKAIBHBIX akToB LleHTpa;

- obecrieucHHe NPHHIMIIA 3aKOHHOCTH B HOPMOTBOPYECKOH EATEILHOCTH
LenTpa;

- COBEpIIEHCTBOBAHME IIPOIECCA MOATOTOBKH, OQOPMIICHUS, HPHHSITHS 1
pea3anyy JIOKaJbHBIX aKTOB;

- IpemoTBpallleHHe MyONMPOBAaHMS PEryIHpOBaHUS  OOIIECTBEHHBIX U
oOpazoBaTenbHBIX OTHOIEHUH B IleHTpe.

IT1. Buapl JIOKAJbHBIX AKTOB

3.1. B cootBercTBHM ¢ YCTaBOM JesATeNbHOCTh LleHTpa periiaMeHTUpyeTcs
CIEOYIOIUMI BUIAMH JIOKATHHBIX aKTOB: IIOJOXKEHWS, IpaBWila, HWHCTPYKIIWH,
noroBophl. lIpencTaBieHHBIA MepedeHb BUIOB JIOKAIbHBIX aAKTOB HE SIBILACTCI
VICYEPIBIBAOIINM.

3.2. JlokampHBIE aKTBl MOTYT OBITH KIAacCH(UIIUPOBAHBI: HA TIPYNIBEl B
COOTBETCTBHU ¢ KoMreTeHIe! LlenTpa:

- JIOKagbHBIE  aKTBl,  DPEIVIAMEHTHPYIOIIME  BONPOCHI  OpraHM3alluu
00pa30BaTeIbHOTO MPOLECCa;

- JIOKaJIbHBIE aKThl, pPErVIAMEHTHPYIOIIME OTHOLIEHHA padoTomarend ¢
pabOTHHKAMH U OpraHU3aIHI0 YIeOHO-METOANIESCKON paboThL;

- JIOKaJbHBIE  aKTBl,  PErJIaMeHTHPYIOIIHE  AEATEIbHOCTh  OpraHoB
camoytpasieHus LleHTpa; "

- JIOKaJbHBIE aKTHI, PErNIAMEHTHUPYIOIINE aJIMUHUACTPATUBHYIO U (DUHAHCOBO-
XO3AMCTBEHHYIO IEATEIbHOCTb;

- JIOKJIbHBIE aKThI, 00ECIIEUNBAIOINE BEACHUE NEJI0IPOU3BOICTBA.

IV. Ilopsigok MOArOTOBKH JIOKAJIbHBIX AKTOB

4.1. B IlenTpe ycraHaBIMBaeTCs CIEMYIONIUHA TOPAIOK MOATOTOBKH JIOKAIbHBIX
aKTOB:

4.1.1. MHAIHATOPOM IIOATOTOBKH JIOKAIHHBIX aKTOB MOTYT OBITh:

- YApEIUTEND;

- aqmuHKCcTpanys LleHTpa B IvIle TUPEKTOpa, 3aMECTUTEIIER TUPEKTODA;

- OpraHbl TOCYAapCTBEHHO-00MEeCTBEHHOr0 yipasienus LlenTpa;

- Y4aCTHUKHU 00pa30BaTeIbHBIX OTHOILECHUH. '



OcHoBaHMEM JId TOATOTOBKH JIOKAJIBHOI'O aKTa MOTYT TakKXKe SBIATHCS
A3MEHEHUsT B 3aKoHOmarenbcTBe PO (BHeceHWE W3MEHEHWM, H3JaHHe HOBBIX
HOPMAaTHUBHBIX PAaBOBBIX aKTOB).

4.2. TIpOEKT JIOKATBHOTO aKTa FOTOBUTCS OTIEIBHBIM PAOOTHHKOM HJIM TPYIIION
pabOTHMKOB IO MOpPy4YeHHUIO AupekTopa LlenTpa, a Takke opraHoM CaMOyTIPaBICHUA
I{enTpa, KOTOPBIA BBICTYIIHI C COOTBETCTBYIOIIEN HHUIMATABOM.

4.3. IToaroToBKa JIOKAIBHOI'O aKTa BKIIFOYaeT B ce0s N3yUeHUE 3aKOHONATCIbHBIX
¥ WHBIX HOPMATHBHBIX aKTOB, JOKAIBHBIX akToB LleHTpa, periaMCHTHPYIOUHX T
BOIIPOCHL, KOTOpHIE MPEIIoaracTcsi OTPasuTh B IPOEKTe HOBOIO aKTa, W Ha OTOH
OCHOBE BEIOOD €r0 BHIA, COICPIKAHIS U MIPEICTABIICHHE er0 B IHCEMEHHOM (opMme.

4.4. TTo BOmIpOCcaM mpHeMa Ha paboTy, IePEBOIOB, YBOJIBHEHUH, IPETOCTABICHNS
OTIIYCKOB, MOOIIPEHHH WA [PHUBIEUEHUS COTPYAHUKOB K IMCHUILIMHAPHOW WITH
MaTepUATFHON OTBETCTBEHHOCTH JIOKAIBHBIE aKThl MPUHUMAIOTCS B COOTBETCTBUU C
TK P®.

4.5. TIpoeKT JIOKaJTBbHOTO aKTa MOISKHUT 00A3aTeIbHON IPaBOBOX SKCIICPTH3E
OpOBEPKE Ha IJITEPATypHYIO TPaMOTHOCTb, KOTOpble HpoBoxarcs LleHTpoM
CaMOCTOATEIBHO JIHOO ¢ YIaCTHEM IIPHBIICYCHHbIX CICIIHAINCTOB. JIOKaIbHBIH aKT, He
NP OIS AN TPABOBYIO SKCIEPTU3Y, HE ITOMIEKUT PACCMOTPEHHUIO K IPUHATHIO.

4.6. IIpoeKT JTOKAILHOTO aKTa MOYKET OBITh IIPEACTaBIIEH Ha 00CYyKIeHHE. DOPMEI
MIPEICTABIICHUA A 00CYKICHHS MOTYT OBITh pa3IHYHBIMH, HalpHUMED, pasMelleHue
MPOCKTa JIOKAJTBHOTO aKTa Ha HMHGOPMAIMOHHOM CTCHIE B MECTE, HOCTYIHOM MJIL
BceoOIero 0003peHus, Ha calTe, HallpaBIeHHe POEKTa 3aHHTEPECOBAHHBIM JIULAM,
IIPOBECHHE COOTBETCTBYIOIIETO COOpaHMs ¢ KOJUIEKTHBHBIM OOCYXKICHHEM IIPOEKTa
JIOKaJIBHOIO aKTa ¥ T.1.

4.7. ITpu He0OXOAUMOCTH JIOKAJIBHEIM aKT MPOXOIUT MPOIEAYPY COTIACOBAHMS.

V. Ilopsiaok NpUHATHA U YyTBEPKIACHHUS JIOKAJTBHOI0 aKTa

5.1. JIokaybHBIM aKT, MPOIIEAIINN IIPABOBYIO M JIATEPATYPHYIO SKCICPTHU3Y, a
TaKXXe MPOIeypy COITIACOBAHMUS, IOMJIEKUT IPUHATHIO U YTBEPIKAECHUIO JTUPEKTOPOM
IlenTpa B COOTBETCTBHH C Y CTaBOM.

5.2. JlokampHble akThl L[eHTpa MOTrYyT HpPHHWMATHCS JUPEKTOPOM, OOIINAM
cobpaHueM TpPYIOBOTO KOJUIEKTHBA, IE€JAarOTMYECKAM COBETOM, METOIMYECKUM
COBETOM, OpraHOM TOCYIapCTBEHHO-OOIIECTBEHHOTO YIIPaBJIEHUS  JMOO HHBIM
opraHoM camoympaBieHus lleHTpa, HaJeNeHHBIM IIOJHOMOYWSAMH IO IIPHHITHIO
JIOKaJIbHBIX aKTOB B COOTBETCTBHH C ycTaBoM L[eHTpa — 1o mpenMeraM MX BEIEHHUSI U
KOMITETEHITHH.

5.3. Ilpyu TOpUHATAH JIOKAIGHBIX AaKTOB, 3aTParuBarOIIMX IIpaBa Yydalluxcs,
YUYUTBHIBAETCS MHEHHE COBETOB YYall[UXCsl, COBETOB POAUTEINIEH, IPEACTaBUTEIBHBIX
OpraHOB y4alllXCs.

5.4. He momyexaT OpEMEHEHUIO JIOKAJIBHBIE aKThI, YXYILIAIOIIAE IOJ0XKEHHE
pabOTHUKOB IO CPaBHEHHIO C TPYIOBBEIM 33aKOHOHATENBCTBOM P®, KOJIEKTHBHBIM
IOTOBOPOM, COTJIAIIICHUSMHE, @ TakKe JIOKAIBHBIE aKThl, NPUHATHIE C HapyIICHHEM
TOPSIZIKA ydeTa MHSHHS PEICTaBHTEIHHOTO OpraHa paOOTHUKOB.



5.5. JIokanbHBIA aKT BCTYNAeT B CHIIy C MOMCHTA, YKa3aHHOIO B HeM, JU0O, B
clIydae OTCYTCTBHS TaKOTO YKa3aHWs, [0 MCTCUCHHM / KaJICHAApHBIX JHEH C JaThI
TIPUAHATHA JTAHHOTO JIOKAIBHOTO aKTa.

5.6. Tlocne yTBep»AEeHWs JOKAIBHOIO aKTa MPOBOTUTCA TMPOLERypa
O3HAaKOMIIEHHMS C HHM YYaCTHWKOB OOpa3CBaTelbHBIX OTHOIIECHHM, Ha KOTOPBIX
PACTIPOCTPAHAIOTCS IIOJIOJKEHHS. JAHHOTO JIOKAIbHOTO akTa. O3HAKOMIIEHHE C
JIOKAJIbHBIM aKTOM O(QOPMIISETCS] B BU/IE POCIIUCH O3HAKOMIIIEMBIX JIMII C YKa3aHHEM
IIaThl O3HAKOMJIEHMs TMOO HA CaMOM JIOK&TbHOM aKTe, OO Ha OTHEIBHOM JIHCTE
O3HAKOMIICHFS, IIPHIAaracMbIM K HEMY, JTHOO0 B OTIEIEHOM JKypHAJIe.

VI. OdopmiieHue JJOKAJTLHOI0 aKTA

6.1. Odopmienre JOKAIFHOTO AaKTa BBIIOJHSAETCS B COOTBETCTBUH C
Tpe6osanusmMu  «OCY/@apPCTBEHHON CHCTEMBl JOKYMEHTALMOHHOTO OOSCIICUCHH
ynpasierns. OcHorHble nonokeHns. O6une tpeGoBaHusa K TOKYMEHTaM H CIIyKOam
JOKYMEHTAI[HOHHOTO 00ECTICISHHA.

6.2. CTpyKTypa JIOKQJIBHOTC aKTa JOJDKHA O0ECHEeYHBATh JIOTHIECKOe PA3BUTHE
TEMBI IPAaBOBOT'O PETYIUPOBAHKS.

6.3. HopMaTuBHBIC Tpeanucanus OQOPMIIOTCS B BHAE IIYHKTOB, KOTOpHIE
HyMepYIOTCs apabCKuMH [EbpaMy ¢ TOUKOH U 3arojIoBKOB He UMEFOT. ITyHKTEI MOTYT
TIOAPA3AEIATHCA Ha IOMMYHKTEL, KOTOPEIE MOTYT HMeTh GYKBEHHYIO MM IU(pPOBYIO
HyMepaLHio. .

6.4. 3HaUHMTENLHEIE N0 O0BEMY JIOKAJIEHEIE AKTEI MOTYT JIEIUTHCS Ha TJIABBI,
KOTOPBIE HyMEPYIOTCS PUMCKUAMA U (DPaMU U UIMEFOT 3arOJIOBKH.

6.5. Eciii B JIOKQJIBHOM aKT€ MPUBOASTCS TaONHIBI, TPA(QHKH, KapThl, CXEMBI, TO
OHW, KaK TIPABUIIC, JOIDKHBEI OOPMIIITECS B BUJIE IPUIIOKEHNH, & COOTBETCTBYIOIIHE
MYHKTHI aKTa JOJDKHBI UMETh CCBUIKK HA 3TH IIPAIOKECHUS.

6.6. JIOKaNnbHBIA aKT ¢ OPHUIOKEHUAMEA JTOJDKEH MMETb CKBO3HYIO HYyMEpaIlHio
CTPaHHII. '

6.7. JlokanbHbIM aKT W3NaracrTcs Ha TOCYyNapCTBEHHOM s3bike PO H IODKCH
COOTBETCTBOBATH IATEPATyPHBIM HOPMaM.

6.8. CTpykTypa JOKATBHOTO aKkTa JODKHA OBITh JOTMYECKH OOOCHOBaHHOWM,
OTBEUAIOIEH LIeNsIM 1 33/1a4aM IPABOBOTO PETYIMPOBAHMS, a TAKKe 06eCeunBaroNIei
JIOTHYECKOE PA3BUTHE W IPABUIIFHOE IIOHUMAaHKE TaHHOTO JIOKAIBHOIO aKTa.

VIIi. OcHosuble TpeGOBAHHS K JIOKAJIBHBIM aKTaM
7.1.Cpenu JOKaIbHBIX aKTOB YUPEXIESHUS BBICIIYIO FOPHIANYECKYIO CUITy UMeeT
Vcrap. Ilosromy mnpuauMaemble B LieHTpe JOKaJdbHBIC aKThl HE JOJDKHBI
IIPOTUBOPEUHTE Y CTaBy.

VIIL Iopsitox BHECEHHS M3MEHEHHA H JOMOIHCHHH B NOKAIbHbIC AKTHI
8.1. B geiictyromume B Ilefrrpe NOKambHEIE aKThI MOTYT OBITH BHECEHBI
M3MEHEHUS U TOIOTHEHHKS. '



8.2. ITopsnox BHECEHWs U3MEHEHUH U TONONHEHUH B JIOKAJIbHBIE aKkThl [leHTpa
OIIpEeNeNIeTcsl B CaMUX JIOKATBHBIX aKTaX. B OCTalbHBIX Cilydasix W3MEHEHUS U
JIOIIOJIHEHUS OCYILECTBIISIOTCS B CIIELYIOLIEM IIOPSIIKE:

- BHECEHHME U3MEHEHWI U [ONOJIHEHUU OCYINECTBISIETCS B IOPSIKE,
YCTaHOBJIEHHOM B JIOKQJILHOM HOPMATUBHOM aKTe, Ha OCHOBAHUU KOTOPOIO BHOCATCS
U3MEHEHUS,

- U3MEHEHUS U JOIOJHEHUS B IIOJIOXKEHUS, IIPUHSTHIE IIOCIE COIJIACOBAHUS C
OpPraHOM TOCyIapCTBEHHO-00IIECTBEHHOTO YTIPABICHUS (camOyTIpaBIIEHHMS ), BHOCSATCSI
IyTEM H3[aHus IprKa3a PyKOBOIUTEsI 00pa30BaTEIbHOTO YUPEKICHUA O BHECCHUN
W3MECHCHUW WJIX JOIOJHECHUN B JOKAJIBHBIA aKT ¢ MPEeABAPUTEIBHBIM ITOIYYCHHEM OT
HETO COIJIacHs.

8.3. VIaMeHeHUs U JOIOJHEHHS B JIOKAJIbHBIM aKT BCTYIIAIOT B CHIIy C JaThl,
YKa3aHHOW B IIPHKa3e O BHECEHWH HU3MEHEHWM MWIM JOIIOJIHEHWH B JIOKAJIBHBIN
HOPMATUBHBIA aKT, a B CIly4ae OTCYTCTBHS YKa3aHUS B HEM JAThl — 10 UCTEUEHUIO 7
KaJICHIapHBIX JHEW C NaThl BCTYIUIEHUS B CIIy IIPUKa3a O BHECEHUU U3MEHEHWUN WU
JOIIOTHEHMH B JIOKAITGHBINA aKT.

IX. 3akI04YHTEeIbHBIE MOJI0KEHHA

9.1. Hacrosmee IlomoxeHne NOMISKAT OOSM3ATEIBHOMY COTJIACOBAHUIO C
opraHoM camoyrmpasieHusa L{eHTpa.

9.2. TTonoXKeHre BCTYIIAeT B CHULY ¢ MOMEHTA €TI0 YTBEPKICHHS PYKOBOIUTENEM
LenTpa.

9.3.1lonoxKeHHe yTpauuBaeT CHIy B Cilydae IpHHATHA HOBOro IlojoxkeHHa o
JIOKAJILHBIX aKTaX.

9.4. Bompocsl, He YperyJIMpOBaHHbIE HACTOSIIMM IlOJIOKEeHHEM, IOJIEIKAT
YPETYJIMPOBAHMIO B COOTBETCTBUH C JEHCTBYIOIUM 3aKOHOIaTeIbCTBOM PD, VcTaBom
¥ MHBIMH JIOKAJIbHEIMA HOPMaTUBHEIME akTamu LleHTpa.

9.5. 3a HeHWCHONHEHHe WK HEHaJJIeXKallee WCIOJIHEHNE TPeOOBaHUIA,
YCTaHOBJIEHHEIX B JIOKAIBHBIX aKkTax L{eHTpa:

- COTPYTHUKHA HECYT OTBETCTBEHHOCTL B COOTBETCTBUU ¢ Y cTaBoM, TK P®;

- y4aiuecsl, X pOJUTeNH (3aKOHHBIE IIPEACTABUTEINH ), HECYT OTBETCTBEHHOCTE B
nopsake ¥ (opMax, NPeTyCMOTPEHHBIX 3aKOHOHATENBCTBOM P®, JOKaILHBEIMH
HOpPMaTHBHBIMH aKkTamy, ¥ craBoMm Llentpa.
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